EXHIBITOR MOVE-IN INSTRUCTIONS

Welcome to Holly Day Fair 2009!

1. Please unload your vehicle and move it out of the building before you begin to set-up your booth. We work hard to have set-up run smoothly and this is only possible with your cooperation. Please be considerate and keep in mind that everyone needs a chance to unload. We strongly encourage any exhibitor that may require more than 30 minutes to unload to come on Monday afternoon or Tuesday to start set-up.  On Wednesday, a 30-minute unloading time limit will be strictly enforced.
2. Once the truck doors close each day, the air conditioning will be turned on. It can not be turned on any earlier due to the vehicles moving in and out of the building.

3. Please put on your name badges immediately and wear them throughout the show. This is a REQUIREMENT.

4. Cumberland County Policy requires that there be NO SMOKING ANYWHERE in the Crown Coliseum Expo Center. If you should see a shopper before we do, feel free to ask them politely to extinguish their cigarette. Exhibitors, you must go outside to smoke.

5. No pets are allowed in the Crown Coliseum Expo Center.

6. Booth size is 10’ x 10’. ALL items for your booth to include merchandise, displays, chairs, cash registers, etc must be within these boundaries. The Fire Marshal and the Holly Day Fair Committee will be strictly enforcing these boundaries. Please adhere to them from the beginning, as it is often difficult to move your items after set-up.

7. We will provide EXHIBITOR RUNNERS to assist you during show hours. The runners will be Junior League members wearing red aprons. They will come around to your booth occasionally to see if you need any assistance. A limited amount of change will be available through the runners. They will also be happy to man your booth if you need a break, but please limit this time to 10 minutes.

8. Your name badges and booth signs will be picked up at the end of the show on Sunday by a Junior League member or you can bring them to League Bay.
9. We do not provide supplies for your set-up or booth decorations; i.e. S-hooks, trash cans, dollies, beverages, etc.  Please be advised that you will need to visit our nearest Lowe’s or Wal-mart for any items that you may need during the week of the show.
I would like to thank you for being part of this year’s Holly Day Fair. The Junior League of Fayetteville takes a great deal of pride in this event. We would not be able to pull this off without your participation and support. Please let me know if you have any questions.
La Juan Mills
Exhibitor Chair 
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